Spreadsheet Cleanup Checklist
Claude AI for Beginners 2027 · Project 3 · Chapter 4
Use with your own spreadsheet, or with the practice file practice-sales-data.csv. The practice file has problems planted in it on purpose: mixed date formats, inconsistent state names, duplicate rows, and missing values.
Steps
☐  Attach the file and ask Claude to describe it: columns, date range, and data problems
☐  Ask Claude to clean it and list every change it made
☐  Pick one question the data should answer
☐  Ask for one chart that shows the answer
☐  Check two numbers yourself against the original file
☐  Download the cleaned file and the chart
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Done when
☐  I have a cleaned file
☐  I have a chart I would show my manager
☐  I have a change log
☐  Two numbers match my own check
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