Deck Review Checklist
Claude AI for Beginners 2027 · Project 5 · Chapter 6
Check your deck against this list before you present or send it.
Story
☐  I approved an outline before any slides were built
☐  The deck answers one clear question for one audience
☐  The recommendation or main point appears early
Every slide
☐  The title is a full sentence that states the point
☐  No more than three short bullets
☐  Details are in the speaker notes, not on the slide
☐  Numbers are shown as a chart or table where they matter
Before it leaves my hands
☐  Every number matches the source document
☐  Names and dates are correct
☐  Nothing confidential is included by accident
☐  I could present from the speaker notes alone
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