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A good skill answers five questions. Fill them in, or do the task once with Claude and ask it to turn the conversation into a skill, then check its draft against this sheet.
Is this task worth a skill?
☐  I do it at least every few weeks
☐  I have a specific way I want it done
☐  I have explained that way to Claude more than twice
The five parts
When: the exact requests that should trigger it
 
 
Inputs: what it needs
 
 
Steps: what Claude should do, in order
 
 
Output: exactly what the result looks like (attach one real example)
 
 
Checks: what must be true before it is done
 
 
Test
☐  A fresh request in a new chat uses the skill without me mentioning it
☐  The output needs only light edits
☐  I updated the skill after correcting the output
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